
 

Rotary Club of Paradise/Paradise Rotary Foundation 

 Check Request Form 

 Note: This is a fillable PDF form. Fill in the blanks and Print. 

 

Date of Request:________________________________________________________ 
 

Check to be made Payable to:_____________________________________________ 

 

Address:______________________________________________________________ 

 

City:_______________________ ST: ______________Zip:_____________________ 

 

 Phone # _______________________________ Check Amount:__________________ 

 

Project:________________________________ 501C3 #:    ________________   _______ 

 

Explanation of Expense:___________________________________________________ 

______________________________________________________________________

______________________________________________________________________  

 

Receipt: YES________ NO________ (ATTACH RECEIPTS TO THIS REQUEST) 

 

Person requesting Check:__________________________________________________ 

 

Phone #_____________________________ 

 

Hand Delivered to:________________________________________________________ 

 

Sent To:________________________________________________________________ 

 

Email To:_______________________________________________________________

(For office use only)Paradise Rotary Club_____  Paradise Rotary Foundation_________ 

 

Date Received:______________________ Date Paid:____________________________ 

 

Approved by:__________________________________ Date:_____________________ 

 

Check#:____________Line Ltem:________________Subaccount:__________________ 

 

Check Completed by:___________________________  Date:______________________ 
updated 10-30-18 df 
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